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Important information

U Everyone needs to reegister every year regardless of
whether they are called to submit a profile for audit.

U The reregistration window is open from o

5th Jan until midnight on 3% March 3 HPSET | Eapaum
eaCh year ‘.U Healthcare Play Specialist Education Trust . i 1
ol | B . . 1 Home  About HPSET ~ .
U Registration status information is Development  Links & F
available from your User Area s
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Your renewal payment should be made
prior to submitting an Annual Reregistration
Form.

Payment details are available at: Not o o oardremindsyoutht you aresoleyresponsileto maintain the mandatory e . .
www .hpset.org.uk/reregistration-fees e our rofessionlttus, employment opportunitiesand youraeces to gy 25"

Please check ‘ : s to traini '
your Audit Profile page to see if you are due to submit your CPD Profile f Ingaadv;ce and g
e for audit.



https://hpset.org.uk/re-registration-fees

LOgg|ng |n Navigate towww.hpset.org.uk

Log in using the panel located in the top right corner
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ontact Links S of the home page:
JliaWhitaker U Enter Username & Password
Email Julia u # I E A E O 0 I (; E I 6

Password
~ T A T A A - Reset Forgotten P d
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Username

opens a new form if needed:

Finance News
Forgot usernam @
Reset Password
| '

Forgotten username link opens the following if needed:

Retrieve username

search & Development

Links & Partnerships

Email Address

Retrieve usemame

Note: You need to use the email address which HPSET has on record
for you. Please check your Spam/Junk folder if the reset link does to
appear in your Inbox.




Rereqistration period

The reregistration window is open
from 5™ Jan until midnight on
3FMarch each year. senAces

Th e Reg |Strat| O n Statu S bar A Please Note: You need to renew your HPSET registration in thrigiiﬁast?o?\éys if you wish to maintain a continuous period of professional
will be updated as follows: Errecordefiostiihatyossswsmi o-seaistratiallemor e oo heckilive e ion b sestel St s i HegitraloeiEorssF e compielis

U Renewal due notice & the
number of days remaining.

Annual Re-registration Form

Fields marked with an * are required

| confirm that | have read the Code of Professional Conduct and Standards and agree to uphold these in my HPS practice. *
- - | have maintained a record of my continuing professional development (CPD) which reflects the standards set out by HPSET. *
T h e A n n U al Ree g I St ratl 0 n fO r m A | can confirm that my current health and character are sufficient to enable me to practise safely and effectively. *

| have a current, valid DBS certificate/Enhanced Disclosure and can confirm that this mentions no issues which might be a cause for concern. *

m ay be S U b m IttEd Wh e n CO m p | ete . | have updated my personal and employment details on the HPSET website. *

U @rocessing 6 xEI T A
i
displayed, followed by a e

thank you messagePlease
g The HPSET Board reminds you that you are solely responsible to maintain the mandatory fields (*) and continuous registration.
al | OW th IS to CO m p | ete Not doing so may compromise your professional status, employment opportunities and your access to training, advice and guidance.

before logging out or
eXItIng . Update Information

Personal Details Employment

A | confirm that | have paid the appropriate annual re-registration fee. *
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The User page will be updated by the Registrati®Coordinator when both the
re-registration form and payment have been received. This may take up to 14 days.

Thank you. Your Annual Re-registration Form has been submitted and is awaiting approval.

You will be advised to contact the Registration Coordinator if your page has not been updated
within 28 days. You do not need to contact the Coordinator before 28 days have expired.

Thank you. Your Annual Re-registration Form has been submitted and is awaiting approval.

More than 28 days have passed since submission. Please contact the Registration Co-ordinator - registration@hpset.org.uk

You will receive a confirmation email after the reegistration window closes at the end of March.
You may use this as proof of registration if required.
Alternatively, you may take a screenshot of your User Page.
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Registrationapproval & Public register

When your registration has been
approved, the User page will be updated. S
PP pag P @ HPSET
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Registration ACTIVE Public R egister

The HPSET Board reminds you that you are solely responsible to maintain the mandatory fields (*) and continuous registrati
i ise your professional status, employment opportunities and your access to training, advice and guidance.

Search Mem bers

Update Information
Personal Details

Employment
= ter "Not

If you reregister by 31 March each yearr,

your name will appear on the public

register available at:

www.hpset.org.uk/publicregister P
! €gistrant

Registrant



http://www.hpset.org.uk/public-register

Lapsed Registration

Reregistrations not submitted by 3F March
will automatically lapse from s April.

For registration to be reinstated, the Late Re
registration process must be followed.

More details are availableat:
www.hpset.org.uk/late+e-registration

User Area

Re-registration renewal date has passed. Please contact Registration Coordinator if you wish to renew your registration and have not yet
returned a re-registration application.

The HPSET Board reminds you that you are solely responsible to maintain the mandatory fields (*) and continuous registration.
Mot doing so may compromise your professional status, employment opportunities and your access to training, advice and guidance.

Update Information

Personal Details Employment
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http://www.hpset.org.uk/late-re-registration
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